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Health,  Safety,  Security  and  Environmental  Policy  Statement  
  

  
Move  One    (“the  Company”)  is  committed  to  pursuing  the  highest  standards  of  health,  safety,  
security  and  environmental  performance.  It  is  the  policy  of  the  Company  to  be  in  compliance  with  
all  applicable  laws  and  regulations  within  the  areas  of  our  operation,  to  conduct  all  operations  in  
a  manner  that  promotes  safe  work  practices  and  avoids  risk  to  our  employees,  our  neighbors,  
and  the  environment,  and  to  implement  the  programs,  training,  and  internal  controls  necessary  
to  achieve  these  goals.  
  
It  is  Management’s  goal  that  no  one  suffers  an  injury  or  illness  and  that  no  harm  comes  to  the  
environment.  We  are  committed  to  protecting  the  integrity  of  the  Company’s  human,  physical,  
and  financial  resources.  The  Company’s  objectives  are:  
 

� To  conduct  our  operations  with  minimal  risk  to  personnel  or  the  environment.  
  

� To  seek  continuous  improvement.  
  

� To  consult  with  all  of  our  employees,  as  well  as  with  others,  with  regards  to  quality,  
health,  safety,  security  and  the  environment.  

  
In  order  to  achieve  these  objectives,  the  Company  shall:  
  

� Consult,  listen  and  respond  openly  to  our  clients,  employees,  neighbors,  contractors  and  
others  who  may  work  with  us.  

  
� Work  with  partners,  suppliers,  competitors,  industry  groups,  and  regulators  to  raise  HSSE  

standards  within  our  industry.  
  

� Report  our  performance  openly.  
  

� Recognize  those  within  the  Company  who  contribute  to  improving  HSSE  performance.  
  

� At  a  minimum,  comply  fully  with  all  legislative  requirements,  and  implement  stricter  
standards  when  those  legislative  requirements  are  insufficient.  

  
� Provide  suitable  and  sufficient  training  for  our  staff  and  others  such  that  we  have  a  

Curt Clements



 

technically  competent  staff  and  an  active  HSSE  culture.  
  

� Make  it  known  that  NO  ACTIVITY  IS  SO  IMPORTANT  THAT  WE  CANNOT  TAKE  THE  TIME  
TO  DO  IT  SAFELY.  

  
� All  employees  not  only  have  the  right,  but  the  obligation  to  stop  work  if  conditions  are  

unsafe.  
    

� Participate  in  risk  management,  loss  control,  and  monitoring  processes,  both  internally  
and  with  our  clients,  to  provide  the  assurance  that  our  HSSE  Management  Systems  are  
functioning  correctly  and  that  hazards  and  risks  are  assessed  and  minimized.  

  
� Maintain  the  confidence  of  others  in  the  integrity  of  our  operations.  

  
� Expect  others  who  work  with  the  Company  to  maintain  the  same  high  level  of  HSSE  

performance  we  expect  from  ourselves  and  support  the  Company’s  commitment  to  HSSE  
in  all  aspects  of  our  business.  

  
  

“AT Move One OUR GOAL IS ZERO INJURIES. We want our people 
to return home safely every day.” 

 
 
 
 
   _________________________________  
   Curt  Clements  –  Group  CEO  
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1   UNDERSTANDING  AND  FOLLOWING  THE  ENVIRONMENTAL  POLICY        
  
Purpose    
  
The  Company  recognizes  that  protection  of  the  environment  is  a  very  significant  and  important  
consideration  for  our  business  operations.  By  employing  careful  planning  and  consideration,  the  
Company  believes  that  operations  can  be  conducted  in  a  manner  which  minimizes  adverse  
impact  to  the  environment.  The  Environmental  Manual  is  provided  to  employees  as  a  tool  to  
communicate  environmental  requirements.  The  requirements  communicated  in  this  manual  are  
minimum  standards  for  all  operating  locations,  and  should  not  be  perceived  as  a  substitute  for  
compliance  with  country  specific  laws  and  regulations.  
  
Scope    
  
The  Company  QHSSE  Policy  applies  to  all  employees  and  contractors  working  for  the  Company.  
  
  
1.1   Using  the  Environmental  Manual                          
  
Using  this  manual    
  
Please  read  this  entire  manual  thoroughly  and  carefully.  IF  you  have  any  questions  about  the  
environmental  procedures  in  this  manual,  THEN  contact  your  supervisor  or  local  QHSSE  
Representative.  
  
Manual  contents    
  
This  manual:  

� outlines  the  basic  Company  Environmental  Program,  
� establishes  the  minimum  environmental  requirements  and  working  procedures  all  

employees  are  required  to  follow,  and  
� describes  practices  and  procedures  to  minimize  operational  impact  to  the  environment  

and  to  limit  future  environmental  liability.  
  
Certain  countries  may  be  subject  to  regulatory  requirements  which  exceed  the  requirements  set  
forth  in  this  manual.  In  those  circumstances,  applicable  local  regulations  will  be  followed.  
Country-­‐specific  requirements  that  vary  from  the  requirements  in  this  manual,  if  any,  along  with  
references  to  specific,  applicable  regulations,  may  be  added  to  this  manual  in  the  form  of  an  
appendix.  
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1.2   Environmental  Policy  and  Procedures  Statement                    
  
Policy  
  
Compliance  with  Laws  
  
It  is  Company  policy  to  comply  with  all  applicable  environmental  laws  and  regulations,  
regardless  of  which  country  we  operate  within.  Our  operations  will  be  governed  by  sound  
planning,  use  of  appropriate  control  mechanisms,  and  proper  employee  training  with  realization  
and  acceptance  of  the  operational  cost  of  environmental  protection  in  achieving  our  business  
goals.  
  
The  Company  may  elect  in  some  instances  to  adopt  policies  or  standards  that  are  more  restrictive  
or  protective  than  current  laws.  These  “best  management  practices”  reflect  policy  decisions  made  
by  the  Company’s  management  and  are  to  be  implemented  and  followed  at  all  Company  facilities.  
  
Each  facility  will  implement  and  maintain  systems  to  ensure  compliance  with  requirements  
related  to  health,  safety  and  the  environment.  Each  facility  will  implement  and  maintain  written  
procedures  to  ensure  compliance  with  such  requirements.  
  
Awareness  
  
It  is  Company  policy  that  Corporate  and  Facility  Managers  become  familiar  with  this  manual  and  
those  manuals  and/or  documents  listed  in  the  appendices  and  to  ensure  that  personnel  are  
familiar  with  Company  requirements.  Employees  are  responsible  for  complying  with  
environmental  laws  and  regulations.  It  is  important  that  we  all  work  together  to  provide  
employees  with  the  information,  training,  and  tools  needed  to  operate  in  a  safe  and  
environmentally  sound  manner.  
  
Accountability  
  
It  is  Company  policy  to  hold  Corporate  and  Facility  Management  accountable  for  compliance  with  
the  provisions  of  this  manual.  Through  our  systematic  environmental  audit  process  and  resulting  
remedial  actions,  our  facilities  will  remain  environmentally  sound  and  operationally  compliant  
with  applicable  environmental  laws  and  regulations.  Any  significant  future  remedial  action  
required  as  a  result  of  a  noncompliance  with  the  provisions  of  this  manual,  will  be  deemed  a  
violation  of  Company  policy  
  
The  manual  sets  forth  minimum  basic  standards  to  be  followed  by  all  divisions  of  the  Company.  
The  manual  is  provided  as  a  tool,  and  a  resource  to  enable  each  division  to  operate  in  a  safe  and  
environmentally  sound  manner.  
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1.3   Responsibilities  of  the  QHSSE  Department                       
  
Responsibilities  of  the  QHSSE  Department  
  
The  QHSSE  Department  provides  advice  to  the  Company's  management  on  implementing  and  
administering  the  global  QHSSE  program.  
  
Department  responsibilities  include,  but  are  not  limited  to:  

� maintaining  environmental  guidelines  to  assist  employees  in  achieving  the  Company's  
environmental  goals,  

� conducting  or  coordinating  facility  inspections  and  audits,  
� assisting  management  with  any  construction  or  equipment  purchases  needed  to  satisfy  

environmental  regulations  or  Company  requirements,  
� developing  and  maintaining  open  lines  of  communication  with  operations  and  local  

management  and  
� ensuring  compliance  with  Company  policy  and  applicable  regulations.  

  
Maintaining  environmental  policies,  procedures,  and  guidelines  
  
The  QHSSE  Department  will  monitor  changes  in  environmental  laws  and  regulations,  and  adjust  
Company  policies  and  procedures  accordingly  to  ensure  ongoing  compliance  and  to  correct  
deficiencies  that  may  result  in  pollution  or  future  environmental  liability.  
  
The  Department  will  also  conduct  or  coordinate  environmental  compliance  audits  and  
environmental  site  assessments.  The  Department  will  implement  any  programs  necessary  to  
correct  any  deficiencies  found  in  the  audits  or  assessments.  
  
Regulatory  Review  
  
The  QHSSE  Department  will  monitor  and  review  proposed  and  promulgated  laws  and  
regulations  and  keep  Management  informed  of  changes  that  have  operational,  financial,  or  other  
impacts  on  the  Company’s  operations.  
  
Incident  investigations  
  
The  QHSSE  Department  will  conduct  or  coordinate  on-­‐site  investigations  for  all  incidents  that  
result  in:  

� employees  sustaining  lost-­‐time  injuries,  
� loss  of  property,  
� environmental  damage,  
� a  significant  near  miss  or  
� negative  impacts  on  quality.  

  
See  Investigating  Incidents  in  the  Global  Safety  Manual  for  more  information.  
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Informal  Site  Reviews  
  
The  QHSSE  Department  is  responsible  for  informal  environmental  site  reviews  of  all  Industrial  
use  facilities.  These  reviews  are  designed  to  assist  the  Facility  Managers  in  being  aware  of  legal  
requirements  and  “best  management  practices  required  to  comply  with  Company  policy  on  
environmental  issues.  The  QHSSE  Department  will  work  with  local  Management  to  make  
recommendations  to  correct  or  improve  any  practices,  procedures,  or  other  matters  identified  
during  these  reviews  that  do  not  comply  with  Company  policy.  Informal  site  reviews  will  be  
conducted  each  year  at  manufacturing  facilities,  and  every  other  year  at  other  industrial  
use/service  facilities.  
  
Formal  Audits    
  
Formal  environmental  compliance  audits  are  intended  to  provide  a  mechanism  for  a  formal  and  
systematic  review  of  Company  facilities  to  ensure  compliance  with  applicable  legal  requirements  
and  internal  standards  relating  to  environmental  matters.  Formal  Environmental  Audits  will  be  
conducted  by  the  Corporate  QHSSE  Department,  or  Regional  QHSSE  Management  upon  the  
request  of  the  Corporate  QHSSE  Department.  
  
Environmental  Site  Assessments:  Real  Estate  and  Facilities    
  
The  QHSSE  Department  will  conduct  an  Environmental  Site  Assessment  on  properties  being  
considered  for  acquisition,  disposition,  lease,  or  termination  of  lease.  
  
The  purpose  of  the  assessment  will  be  to:  

� determine  the  existence  or  absence  of  the  potential  for  environmental  related  claims  and  
liabilities,  

� document  the  condition  of  the  property  during  the  review  process;  and,  
� take  corrective  action  that  may  be  deemed  necessary.  

  
The  Environmental  Site  Assessment  will  be  coordinated  and  conducted  by  either  the  Corporate  
QHSSE  Department  or  Region  QHSSE  Management.  Each  will  be  scheduled  so  that  it  will  not  
unduly  delay  the  acquisition,  disposition  or  lease  process.  The  report  generated  will  be  
maintained  on  a  confidential  basis  and  should  not  be  disclosed  to  anyone  outside  the  Company  
without  the  approval  of  the  Corporate  QHSSE  Department.  
  
The  purpose  of  this  process  is  to  enable  the  company  to  identify  any  significant  environmental  
problems  associated  with  property  under  consideration  for  acquisition,  lease  or  lease  
termination  and  take  appropriate  action  to  minimize  the  Company’s  potential  liability.  
  
Equipment  purchase  and  new  construction  
When  notified,  the  QHSSE  Department  will:  

� evaluate,  recommend,  purchase  or  coordinate  repair  of  environmental  and  safety  
equipment  and  

� assist  district  or  facility  managers  with  construction  recommendations  for  safety  
equipment  or  environmental  controls.  

UNDERSTANDING AND FOLLOWING THE
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QHSSE  Training    
  
The  QHSSE  Department  will  keep  local  Management  aware  of  the  types  of  training  available  
and/or  required,  including,  but  not  limited  to  the  following  internal  programs:  

� Hazardous  Materials/Waste  Management,  
� Waste  Minimization,  
� Spill  Prevention,  Countermeasure  and  Control,  
� Hazardous  Material  Transportation  Requirements;  and,  
� Storm  Water  Pollution  Prevention  

  
The  QHSSE  Department  will:  

� determine  and  locate  the  need  for  specific  training,  and,  
� provide  assistance  and/or  guidance.  

  
Local  Management  will  be  responsible  for  scheduling  personnel  to  ensure  that  they  receive  
proper  training.  
Open  communications  
  
The  QHSSE  Department  will  develop  and  maintain  open  lines  of  communication  with  operations  
management  through  regular  meetings  and  periodic  reports  on  the  success  of  the  Health,  Safety,  
and  Environmental  program.  
  
Ensuring  compliance    
  
The  QHSSE  Department  is  responsible  for  ensuring  compliance  with  Company  policy  and  
applicable  regulations.  The  QHSSE  Department  will:  

� assist  operations  management  in  acquiring  and  maintaining  any  necessary  permits;  
� conduct  informal  site  reviews  and  formal  site  assessments;  
� determine  which  regulations  apply  to  specific  operations;  
� monitor  regulatory,  industry  and  professional  sources  for  upcoming  regulatory  changes  

and  communicate  relevant  changes  to  operations  personnel  as  necessary;  
� provide  advice  on  required  training  and  
� develop  and  maintain  an  incident  record  keeping  system.  

  
  
1.4   Management  Responsibilities                             
  
General    
  
All  levels  of  management  are  responsible  for:  

� maintaining  the  workplace  in  manner  which  prevents  pollution  and  promotes  
sustainability.  

� enforcing  all  environmental  requirements;  
� promoting  environmentally  sound  work  practices.  

UNDERSTANDING AND FOLLOWING THE
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Responsibilities  of  the  Presidents  and  Vice-­presidents    
  
The  Business  Unit  Presidents  and  Vice-­‐Presidents  will:  

� review  and  establish  the  environmental  policy,  programs  and  procedures  in  conjunction  
with  the  QHSSE  Department  and  QHSSE  Guidance  Committee;  

� assign  accountabilities  and  responsibilities;  and  
� ensure  lower  level  management  fulfills  their  responsibilities.  

  
  
  
Responsibilities  of  the  QHSSE  Manager  
  
QHSSE  Senior-­‐most  Management  will:  

� chair  the  QHSSE  Guidance  Committee;  
� ensure  the  Company  maintains  compliance  with  all  applicable  QHSSE  regulations;  
� ensure  a  consistent  and  integrated  approach  to  QHSSE  program  implementation  across  

the  Company  and  
� provide  direction  to  QHSSE  Department  staff.  

  
Responsibilities  of  Corporate  QHSSE  Department  
  
The  Corporate  QHSSE  Department  will:  

� Develop  and  communicate  formal  written  Global  Environmental  Policies  and  Procedures,  
� Maintain  current  knowledge  of  environmental  regulations  and  communicate  

requirements  to  Company  operations,  
� When  appropriate,  act  as  a  liaison  between  facility  personnel  or  Region  QHSSE  personnel  

and  government  agencies  or  regulatory  authorities,  
� Conduct  formal  environmental  audits  of  Company  operations,  
� Conduct  or  coordinate  environmental  due  diligence  activities  associated  with  the  

purchase,  lease,  and  sale  of  real  estate,  
� Conduct  due  diligence  activities  associated  with  mergers  and  acquisitions,  
� Provide  guidance  and  consultation  to  Environmental  Team  Leaders,  regional  QHSSE  

personnel,  and  facility  management,  as  needed,  
� Work  with  Region  personnel  to  determine  the  need  for  environmental  permits  or  other  

government  authorizations  and  ensure  that  authorizations  are  obtained;  and,  
� Provide  Corporate  level  training  assistance  for  company  personnel  involved  with  

environmental  compliance  activities.  
  
Responsibilities  of  Regional  and  Product  Line  QHSSE  Management  
  
Regional  and  Product  Line  QHSSE  management  will:  

� implement  the  environmental  program  consistently  throughout  all  operations;  and  
� ensure  compliance  with  regional  and  local  legislative  requirements  
� handle  environmental  communications  by:  

UNDERSTANDING AND FOLLOWING THE
ENVIRONMENTAL POLICY



Page:  7 

� serving  on  the  QHSSE  Guidance  committee;  
� receiving,  analyzing  and  presenting  QHSSE  reports  to  management;  
� maintaining  communication  with  area,  district  and  facility  managers  on  QHSSE  

matters  and  
� coordinating  communications  between  the  Company  and  regulatory  agencies.  
  

Responsibilities  of  the  area,  District  and  Facility  Managers    
  
Area,  district  and  facility  managers  will:  

� determine  and  administer  training  requirements;  
� administer  the  QHSSE  program  locally;  
� assign  local  accountabilities  and  responsibilities;  
� communicate  the  environmental  policy  to  all  employees;  
� evaluate  employee  feedback  on  environmental  issues;  
� maintain  accurate  local  QHSSE  records;  
� ensure  regular  QHSSE  inspections  and  assessments  are  conducted;  
� vigorously  promote  environmentally  sound  work  practices;  and  
� enforce  Company  environmental  procedures  and  discipline  policy  to  ensure  compliance  

with  applicable  regulations.  
  
Local  senior  facility  management  are  ultimately  responsible  for  environmental  
compliance  at  their  facility.  Local  senior  facility  management  is  also  responsible  for  the  
appointment  of  an  Environmental  Team  Leader  to  oversee  facility  specific  environmental  
requirements.  
  
Responsibilities  of  Supervisors  and/or  Environmental  Team  Leaders  
  
Supervisors  and  Environmental  Team  Leaders  will:  

� communicate  the  environmental  policy  to  all  employees;  
� maintain  all  pollution  prevention  equipment  (washbays,  wastewater  treatment  

equipment,  filtration  equipment,  secondary  containment  structures,  etc.)  
� evaluate  employee  feedback  on  environmental  issues;  
� provide  environmental  training  for  employees;  
� enforce  company  environmental  procedures  to  ensure  compliance  with  applicable  

regulations;  
� respond  promptly  to  all  incidents;  
� promptly  report  incidents  as  required  and  participate  in  any  necessary  investigations;  and  
� provide  their  employees  with  adequate  pollution  prevention  and  spill  response  

equipment.  
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1.5   Employee  Responsibilities                             
  
Responsibilities  in  the  workplace  
  
Working  in  an  environmentally  sound  manner  is  a  condition  of  employment  for  all  Company  
employees.  Employees  shall:  

� become  familiar  with  and  comply  with  all  applicable  environmental  procedures  and  
policies  described  in  this  manual;  

� report  all  environmental  incidents  immediately  to  his/her  supervisor  
� reduce  waste  in  any  form  
� clean  up  spills  immediately  upon  discovery  
� use  common  sense  and  good  judgment  at  all  times  to  minimize  the  environmental  impact  

of  Company  activities.  
� Implement  waste  minimization  and  recycling  activities  in  the  workplace  

  
  
1.6   Contractor  Responsibilities                      
  
Responsibilities  
  
Area,  district  and  facility  managers  or  supervisors  who  use  contractors  to  perform  services  for  
the  Company  should  routinely  observe  the  contractors'  work  practices  to  ensure  they  are  in  
compliance  with:  

� the  Company  environmental  policy,  
� any  other  Company  requirements  that  may  be  issued,  
� any  other  applicable  procedures  and  policies  of  the  Company’s  customer(s)  and  
� all  government  regulations  that  apply  to  that  contractor's  operations,  employees  and  

subcontractors.  
  
Company  employees  should  immediately  report  any  noncompliant  practices  by  contractors  to  
the  appropriate  area,  district  or  facility  manager  or  supervisor  and  to  the  contractor’s  on-­‐site  
manager  or  supervisor.  To  the  extent  necessary,  the  contractor's  work  should  be  suspended  until  
all  noted  noncompliant  practices  are  corrected.  Area,  district  or  facility  managers  or  supervisors  
should  refrain  from  using  contractors  who  routinely  disregard  required  environmental  practices  
or  who  fail  to  address  issues  of  non-­‐compliance  promptly.  
  
  
  
  
1.7   Customer  Requirements                                
  
Responsibilities  
  
When  required  by  the  Company’s  contract  with  its  customer,  employees  will  abide  by  all  
customer  environmental  policies,  requirements  and  procedures  when  on  that  customer’s  site(s)  
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to  the  extent  that  those  procedures  do  not  conflict  with  applicable  laws,  rules  or  regulations  and  
to  the  extent  that  they  meet  or  exceed  the  minimum  requirements  of  the  Company’s  
environmental  program  as  outlined  in  this  manual.  
  
  
1.8   Environmental  Team  Leader  Requirements                       
  
Each  industrial  facility  (virtually  all  sites  excluding  sales/administrative  offices)  will  designate  a  
facility  Environmental  Team  Leader.  The  Environmental  Team  Leader  will  be  designated  by  the  
Facility  Manager  or  Location  Supervisor  and  will  serve  as  the  facility's  on-­‐site  coordinator  for  
environmental  procedures.  
  
The  Facility  Manager  or  QHSSE  Regional  Coordinator  will  report  the  following  information  to  the  
Corporate  QHSSE  Department;  

� The  Environmental  Team  Leaders  name,  
� The  Environmental  Team  Leaders  official  title,  and  
� Contact  information  including  telephone  number,  fax  number,  and  e-­‐mail  address)  

  
The  Environmental  Team  Leader  will  be  responsible  for  day-­‐to-­‐day  environmental  matters  at  
his/her  respective  facility  including  the  following  activities;  

� Waste  management  (scheduling  disposal,  manifesting,  record  keeping),  
� Ensuring  that  wastewater  discharges,  if  any,  are  properly  treated  to  meet  permit  or  

authorization  limits,  
� Maintaining  environmental  records,  
� Submitting  annual  chemical  inventory  documentation,  
� Leak  and  spill  response,  
� Ensuring  proper  maintenance  of  pollution  abatement  equipment  (wastewater  treatment  

systems,  dust  control  systems,  secondary  containment  systems,  etc.),  
� Communicating  environmental  requirements  and  procedures  to  facility  employees;  and,  
� Communicating  environmental  issues  to  facility  management  and  to  Corporate  

Environmental.  
  
The  following  issues  should  be  considered  when  selecting  the  Environmental  Team  Leader;  

� The  Environmental  Team  Leader  should  have  a  good  knowledge  of  the  industrial  activities  
at  the  facility,  

� It  is  important  that  the  Environmental  Team  Leader  have  a  high  enough  level  of  authority  
with  the  facility  to  gain  the  cooperation  of  others.  ;  and,  

� The  Environmental  Team  Leader  should  be  someone  who  is  normally  located  at  the  
facility.  

  
The  ultimate  responsibility  for  environmental  compliance  at  the  facility  will  remain  with  
Senior  Facility  Management.  
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1.9   Discipline  Policy                                   
  
Please  refer  to  Section  1.8  of  the  Global  Safety  Manual.  
  
  
1.10   Environmental  Goals                                
  
The  Company  has  established  the  following  environmental  goals;  

� To  recognize  that  the  expense  of  environmental  protection  is  a  legitimate  cost  of  doing  
business  in  a  modern  society,  and  being  a  good  corporate  citizen,  

� To  focus  on  prevention  of  environmental  incidents  rather  than  simply  reacting  to  
incidents  after  they  occur,  and  to  learn  from  past  incidents  and  proactively  implement  
protective  measures  to  minimize  the  potential  for  future  incidents,  

� To  maintain  a  self-­‐monitoring  audit  program  to  ensure  continuing  compliance  with  
applicable  environmental  laws  and  regulations,  

� To  train  employees  to  be  aware  of  the  impact  of  their  assignments  on  the  environment,  
and  to  assume  responsibility  for  implementing  the  Company’s  QHSSE  policy,  

� To  require  that  an  environmental  assessment  be  completed  as  a  part  of  the  evaluation  of  
an  existing  facility  or  property  for  lease,  sublease,  lease  termination,  acquisition  or  sale,  

� To  minimize  the  short  and  long-­‐term  liability  of  the  Company  by  changing  processes  and  
work  habits  to  prevent  or  minimize  impact  to  the  environment,  

� To  manage  our  operations  by  employing  appropriate  control  mechanisms,  procedures  and  
processes  that  have  been  proven  technically  sound,  

� To  work  with  trade  associations  on  QHSSE  programs  and  research  efforts,  
� To  use  the  services  of  environmental  experts  to  assist  in  long-­‐range  planning,  and,  
� To  measure  environmental  performance  and  continuously  strive  for  improvement.  
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2     Maintaining  a  Clean  Work  Environment                       
  
Purpose  and  Scope  
    
This  document  outlines  the  inspections,  maintenance,  and  disposal  procedures  required  to  
maintain  a  clean  work  environment.  A  neat  and  orderly  work  environment  which  contains  
properly  maintained  equipment  is  a  requirement  and  is  necessary  to  ensure  a  safe  work  
environment  with  minimal  impact  to  the  environment.  All  employees  are  responsible  for  
adequate  housekeeping.  The  condition  of  the  workplace  is  a  direct  reflection  of  expectations  
provided  by  facility  management.  
  
  
2.1   Inspecting  the  Work  Environment                          
  
Performing  Inspections  
  
Visual  maintenance  inspections  of  environmental  control  systems  and  structures  must  be  
performed  on  a  regular  basis  by  the  Environmental  Team  Leader  familiar  with:  

� proper  system  and  structure  integrity,  and  
� sound  operating  conditions.  

  
Each  facility’s  environmental  control  systems  and  structures  should  be  inspected  on  a  regular  
basis  using  the  Facility  Maintenance  Checklist  in  Appendix  A.  Any  deficiencies  or  required  
corrective  actions  are  to  be  noted  on  the  checklist  and  corrected  immediately  to  prevent  
unauthorized  discharges.  
  
Inspection  Schedule  
Designated  facility  personnel  who  are  familiar  with  systems,  structure  integrity,  and  sound  
operating  conditions  must  visually  inspect  environmental  control  systems  and  structures  
according  to  the  following  schedule.  Individual  components  of  each  facility’s  schedule  may  vary  
based  on  the  nature  of  operations.  
  

Area   Weekly   Bi-­monthly   Monthly  

Waste  containment  areas     X        

New  product/chemical  storage  areas     X        

Wastewater  treatment  systems     X        

Drainage/collection  systems     X        

Yard  inspections  (i.e.,  areas  that  could  be  impacted  
by  operations)    

X        

Paint  booths        X     

Blasting  booths        X     

Sump/Pit  systems         X  
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Documenting  Inspections  
  
The  facility  must  keep  written  records  of  each  inspection.  Records  must  include:  

� the  physical  conditions  of  the  system  or  structure  inspected,  
� any  potential  problems,  
� recommendations  for  maintenance  or  repair;  and  
� the  date  any  repairs  were  completed.  

  
Complete  the  Company’s  Facility  Maintenance  Schedule  and  retain  a  copy  on  file  in  order  to  be  
prepared  for  an  inspection  at  any  time.  
  
Refer  to  Appendix  A  for  the  Facility  Maintenance  Schedule.  
  
  
  
  
2.2   Maintaining  the  Work  Environment                          
  
Purpose    
  
This  outlines  the  requirements  for:  

� stocking  required  supplies  for  possible  spill  cleanup,  
� making  required  repairs,  and  
� responding  to  system  or  structural  failures.  

  
Stocking  Spill  Supplies  
  
Keep  an  adequate  supply  of  the  following  items  which  are  approved  for  Company  use  on  hand  
either  in  bulk  form  or  as  spill  kits:  

� chemical  or  oil  absorbents  (absorbent  booms,  socks,  pads,  clay  absorbent,  etc.),  
� Personnel  protective  equipment  that  will  allow  for  safe  spill  response  measures;  and  
� Salvage  drums  for  placement  of  spill  material  prior  to  off-­‐site  disposal.  

  
Making  Repairs    
  
IF  systems  or  structures  require  maintenance,  repairs,  or  upgrades,  THEN  submit  a  plan  to  the  
Company’s  QHSSE  Department  for  the  necessary  corrective  action  before  beginning  any  work.  
  
Document  in  the  plan  that  all  systems  or  structures  that  are  used  in  the  management  of  the  waste  
stream  have  been  considered  in  the  maintenance,  repair,  or  upgrade  proposal.  
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3   Spills  and  Releases                               
  
Purpose    
  
Various  environmental  laws  regulate  unplanned  releases,  inadvertent  spills,  and  responses  to  
these  incidents.  This  section  addresses  Company  policy  requirements  for  preventing  and  
responding  to  spills  and  releases,  and  managing  wastes  resulting  from  spills  or  releases.  This  
policy  applies  to  all  Company  employees.  
  
Policy    
  
The  Company  is  committed  to  complying  with  all  spill  reporting  requirements  for  all  country,  
state,  and  local  levels.  Therefore,  the  Company  has  adopted  spill  prevention,  reporting,  and  
response  procedures  to  be  followed  by  employees  or  contractors  with  knowledge  of  a  spill.  
Under  no  circumstances  should  a  spill  which  exceeds  reporting  thresholds  go  unreported.  
  
Definitions    
  
As  used  in  this  document,  a  Spill  or  Release  is  a  prohibited  act  of  disposal;  that  is,  a  disposal  of  
hazardous  or  industrial  waste  or  product  without  a  permit  to  do  so.  Spilled  material  must  be  
immediately  cleaned  up  and  disposed  of  in  a  proper  and  responsible  manner.  
  
  
3.1   Spill  Preparedness  and  Response  Planning                       
  
Purpose    
  
This  document  describes  the  Company  policy  for  Spill  Preparedness  and  Response  Planning,  
which  includes;  

� Requirements  for  Spill  Preparedness  and  Response  (SPR)  Plans,  
� Additional  criteria  for  SPR  Plans  near  water  bodies,  and  
� Secondary  Containment  requirements  for  all  bulk  storage  tanks  (stationary  storage  tanks  

with  a  volume  capacity  of  300  gallons  (1,135  liters)  or  more)  
  
Policy    
  
Each  Industrial  facility  shall  develop  and  maintain  a  plan  or  set  of  procedures  that  identify  
sources  of  potential  spills  and  releases,  preventative  efforts  taken  to  mitigate  the  potential  for  
spills  and  releases,  and  an  emergency  action  plan  that  will  be  acted  upon  in  the  event  of  a  spill  or  
release.  
  
Developing  the  SPR  Plan    
  
The  Spill  Preparedness  and  Response  Plan  will:  

� be  facility-­‐specific,  and  
� describe  in  detail  the  proper  course  of  action  during  an  emergency  situation  
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A  properly  prepared  Plan  will  contain  information  on  the  following:  

� spill  history  of  the  facility,  
� spill  scenarios  and  response/containment  procedures,  
� facility  drainage,  
� nearest  water  body,  
� sources  of  potential  spill  events  (such  as  bulk  storage  tanks  and  facility  loading  and  

unloading  areas),  
� security;  and  personnel  training.  

  
Additional  contingency  planning  must  be  documented  within  the  SPR  Plan  and  must  include  the  
following:  

� an  Emergency  Coordinator  (such  as  a  Facility  Manager  or  Environmental  Team  Leader)  
on  site  or  on  call,  responsible  for:  

� coordinating  emergency  response  measures,  
� ensuring  the  safety  of  facility  personnel,  
� calling  the  fire  department,  
� attempting  to  extinguish  fires,  
� containing  and  cleaning  up  any  spill;  and  
� notifying  the  Company  QHSSE  Department  if  any  event  threatens  human  health  

outside  the  facility,  or  if  a  spill  reaches  any  body  of  water.  
� posted  information  near  the  telephone,  including:  

� name  and  address  of  the  Emergency  Coordinator,  
� location  of  fire  extinguishers,  
� location  of  spill  control  materials;  and  
� the  telephone  number  of  the  fire  department,  police  department,  hospital,  third-­‐

party  spill  response  companies,  and  the  QHSSE  Corporate  Environmental  
Department.  

� employee  training  on  proper  waste  handling  and  spill  response  procedures  relevant  to  
their  job  responsibilities,  

� an  adequate  supply  of  absorbent  booms  and  materials  to  contain,  manage,  and  control  
spills  (including  spill  kits  and  bulk  products).  

  
Maintaining  the  SPR  Plan  
  
The  designated  facility  personnel  or  the  Environmental  Team  Leader  will  maintain  the  plan.  
  
The  plan  must  be:  

� reviewed  during  the  Informal  Site  Review  or  Audit  Process,  and  
� updated  whenever  significant  changes  occur  

  
SPR  Plan  Exceptions  
  
Company  SPR  requirements  typically  do  NOT  apply  to  Company  facilities  with  a  total  above  
ground  storage  capacity  of  2,000  gallons  (7,570  liters)  or  less  of  oil  or  oil  products,  including  
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diesel  and  gasoline.  Adequate  secondary  containment  should  be  provided  regardless  of  SPR  plan  
applicability.  Regardless  of  Company  policy  exceptions  formal  spill  prevention  and  response  
planning  must  be  prepared  at  facilities  where  a  legal  requirement  for  such  documents  exist.  
  
  
3.2   Bulk  Storage  Tank  Requirements                          
  
Purpose    
  
Bulk  storage  of  hazardous  materials  and  petroleum  products  presents  a  risk  of  major  releases  to  
the  environment.  The  following  requirements  clarify  the  Company’s  stance  on  the  use  of  
underground  storage  tanks,  and  the  Company’s  requirement  of  adequate  secondary  containment  
for  above  ground  storage  tanks.  
  
Bulk  Storage  Tank  Requirements    
  
Underground  storage  tanks  
  
The  Company  discourages  the  use  of  underground  storage  tanks  due  to  their  propensity  to  leak  
over  time.  When  and  where  it  is  practical  to  do  so,  Company  policy  requires  that  all  underground  
storage  tanks  be  replaced  with  aboveground  storage  tanks.  Exceptions  to  this  policy  require  
written  approval  from  Corporate  QHSSE.  
  
  
Aboveground  storage  tanks  
  
Company  policy  requires  that  all  aboveground  storage  tanks  (ASTs)  must  have  adequate  
secondary  containment,  and  all  historic  leaks  of  petroleum  products  be  cleaned  up.  ASTs  
(including  floors)  must  be  diked  with  impervious  material,  such  that  the  dike  has  a  minimum  
volumetric  capacity  of  110%  of  the  largest  tank  within  the  diked  area.  Rainwater  drainage  
systems  are  required  to  prevent  the  inadvertent  draining  of  any  product  that  has  leaked  into  the  
diked  area.  Uncontaminated  rainwater  that  has  accumulated  within  secondary  containment  
structures  may  be  periodically  released.  
  
Leaks  
  
Tank  leaks  must  be  reported  immediately  to  the  Company  QHSSE  Department.  Contact  the  
QHSSE  Department  by  telephoning  them  directly.  
  
Country  and  State  Regulations  
  
Some  countries,  and  states  within  countries,  have  adopted  their  own  versions  of  AST  and  UST  
regulations.  Always  check  country,  state,  and  local  regulations.  For  assistance,  contact  the  
Company  QHSSE  Department.  
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3.3   Responding  to  a  Spill  or  Release                         
  
Purpose    
  
This  document  outlines  the  procedure  for  responding  to  a  spill  or  release  of  hazardous  materials  
or  petroleum  products.  
  
Policy    
  
The  Company  is  committed  to  a  policy  of  spill  prevention,  and  will  respond  promptly  to  contain  
spills  that  occur  at  facilities.  This  will  be  followed  by  timely  remediation  and  restoration  of  any  
area  affected  by  the  spill.  All  reportabl  quantity  spills  should  be  reported  to  the  QHSSE  
Department.  
  
Important:  Under  no  circumstances  should  any  reportable  quantity  spill  go  unreported,  nor  
should  anyone  attempt  to  conceal  a  spill.  Failure  to  report  a  spill  or  any  attempt  to  conceal  a  spill  
will  result  in  disciplinary  action  up  to,  and  including,  termination.  
Reportable  Quantity  Defined  
  
Under  Company  policy,  a  reportable  quantity  spill  is  defined  as  any  spill  or  release  of  a  chemical  
product,  waste,  or  pollutant,  in  excess  of  a  governmental  reporting  requirements,  or  in  excess  of  
50  gallons  (189  liters),  or  in  any  quantity  released  to  a  water  body.  When  in  doubt  of  reporting  
requirements,  err  on  the  conservative  and  report  the  spill  to  the  Company  QHSSE  Department.  
All  spills,  regardless  of  size  must  be  cleaned  up  immediately.  
  
Spill  Response  Process    
  
This  table  shows  the  process  to  be  followed  in  the  event  of  a  spill.  
  
Important:  Containment,  recovery,  and  removal  measures  are  only  to  be  carried  out  by  
competent  personnel  with  proper  training.  Third  party  resources  should  be  used  when  
necessary.  
  

Stage   Description  

1   Ensure  the  safety  of  all  personnel  and  the  public.  
2   Take  immediate  measures  to:  

� limit  the  source  of  spill,  such  as  stopping  the  flow  or  release  
point  of  spilled  material  

� contain  the  spill,  using  trained  contract  personnel,  equipment,  
and  materials  as  necessary.  Possible  actions  include:  

� constructing  a  containment  dike  of  dirt,  boards,  and/or  
absorbents,  

� creating  a  trench  forward  of  the  direction  of  flow,  
� using  containment  booms  and  dikes  in  bodies  of  water.  

SPILLS AND RELEASES



Page:  17 

3   Relay  all  information  regarding  the  spill  to:  
� The  customer  (when  applicable),  
� the  Facility  Manager  or  Supervisor,  
� a  representative  of  the  QHSSE  Department.  

4   Recover  as  much  of  the  spilled  material  as  possible,  using  any  means  
necessary  (e.g.,  vacuum  trucks,  commercial  spill  skimmers,  and  
absorbents).  

5   Place  the  following  in  approved  containers  or  a  containment  area,  
pending  disposal:  

� spilled  material  that  can  not  be  reused,  
� contaminated  soil,  
� other  contaminated  materials.  

6   Restore  the  area  to  its  original  condition,  or  as  close  to  it  as  possible.  
7   Report  the  spill  (Environmental  Incident)  on  the  Move  One  Hazardous  

Material  Spill  Report  Form  (see  Appendix  B).  
  
All  Reportable  Quantity  Spills  must  be  reported  on  the  Move  One  
Hazardous  Material  Spill  Report  Form.  

 
  
3.4   Reporting  a  Spill  or  Release                             
  
Purpose    
  
This  document  outlines  the  requirements  for  reporting  spills,  including:  

� the  responsibilities  of  the  ETL,  
� what  to  do  if  the  spill  contacts  bodies  of  water,  
� requirements  for  reporting  spills  to  government  agencies,  and  
� reporting  environmental  incidents  on  the  Move  One  Hazardous  Material  Spill  Report  Form  

(see  Appendix  B).  
  
Policy    
  
Documented  follow-­‐up  reports  on  spills  on  the  Move  One  Hazardous  Material  Spill  Report  Form  
(see  Appendix  B)  are  required  by  the  Company's  QHSSE  Department,  and  may  be  used  for  
subsequent  regulatory  notification.  To  ensure  accurate  reports,  all  details  should  be  recorded  as  
they  become  known  and  reported  to  the  Company’s  QHSSE  Department  as  soon  as  possible.  
  
Responsibility  of  the  Supervisor  or  Environmental  Team  Leader    
  
The  Supervisor  or  the  Environmental  Team  Leader  must  verbally  report  the  spill  to  the  Facility  
Manager  and  the  Company's  QHSSE  department  immediately,  or  as  soon  as  they  become  aware  of  
an  incident.  
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In  addition,  the  Environmental  Team  Leader  must  submit  an  incident  report  on  the  Move  One  
Hazardous  Material  Spill  Report  Form  (see  Appendix  B)  that  includes  a:  

� site  map  (sketch)  of  the  location  of  the  spill,  
� list  of  the  type  and  volume  of  material  spilled  or  released,  
� description  of  the  terrain  type  (surface  soil,  surface  water)  and  area  affected  by  the  spill,  
� description  of  the  response  actions  taken,  
� list  of  the  personnel  involved,  
� description  of  any  injuries  suffered  as  a  direct  or  indirect  result  of  the  spill,  and  
� time  line  of  events.  

 
Contact  with  bodies  of  water  
 
If  the  spill  reaches  navigable  waters,  or  any  other  sensitive  water  body,  or  if  certain  other  
regulatory  requirements  are  applicable,  the  Company’s  QHSSE  Department  must  report  the  spill  
to  the  appropriate  governmental  agency  having  jurisdiction  over  the  incident.  
 
Reports  to  Governmental  Agencies  
 
The  Company's  QHSSE  Department  will  contact  the  appropriate  country,  federal,  or  state  
agencies  in  the  event  of  a  spill,  and  will  ensure  that  all  follow-­‐up  reports  are  submitted  on  a  
timely  basis.  The  QHSSE  Department  will  determine  which  reports  are  required,  and  keep  the  
Facility  Manager  and  the  Environmental  Team  Leader  informed  of  the  status  of  these  reports.  
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4   Reporting  Environmental  Incidents                          
 
Purpose    
 
The  Company's  Incident  Reporting  Policy  was  developed:  

� to  ensure  immediate  and  thorough  response  to  spills  or  releases,  
� to  ensure  timely  and  accurate  reporting  of  other  environmental  incidents,  
� to  ensure  timely  corrective  action  for  environmental  non-­‐compliance  issues,  
� to  ensure  that  reporting  to  government  agencies  occurs  when  required  by  law,  
� to  assist  in  the  collection  and  measurement  of  environmental  performance  data,and  
� to  outline  the  procedure  for  submitting  required  written  reports  for  regulatory  

compliance.  
 
Scope    
 
This  policy  applies  to  all  Company:  

� employees,  
� contractors,  
� subsidiaries,  and  
� affiliates.  

 
Reportable  Environmental  Incident  Defined    
 
Reportable  or  “Recordable”  Environmental  Incidents  are  defined  as;  

� Any  Spill  or  Release  that  exceeds  50  gallons  (189  liters)  in  volume,  
� A  Spill  or  Release,  in  any  volume,  that  triggers  a  notification  requirement  to  a  regulatory  

agency,  
� Any  formal/written  Notice  of  Violation  (NOV)  issued  by  a  government  agency  for  alleged  

non-­‐compliance  with  environmental  law.  
 
 
4.1   Notifying  Internal  Departments                             
 
Employee  responsibilities  
 
Employees  and  contractors  will  verbally  report  immediately  to  their  supervisors  

� any  significant  spill  or  release,  
� any  environmental  non-­‐compliance,  and  
� significant  property  damage  

 
Failure  to  immediately  report  a  Reportable  Environmental  Incident  may  result  in  disciplinary  
action  up  to  and  including  termination.  
 
  
  

REPORTING ENVIRONMENTAL INCIDENTS



Page:  20 

Supervisor  responsibilities  
 
The  supervisor  will;  

� post  a  list  of  third-­‐party  spill  response  contractors  and  telephone  numbers  on  the  bulletin  
board  and  within  Company  vehicles  used  for  hazardous  materials  transport,  

� inform  all  employees  under  his/her  direction  to  report  all  environmental  incidents  to  
him/her  immediately,  

� report  all  Reportable  Environmental  Incidents  to  his/her  immediate  supervisor  and  to  the  
local  QHSSE  Department  immediately  by  telephone  and  then  by  written  report  on  the  
Move  One  Hazardous  Material  Spill  Report  Form  (see  Appendix  B),  

� generate  all  reports  on  the  Move  One  Hazardous  Material  Spill  Report  Form,  at  the  
location  at  which  the  incident  occurred,  with  assistance  from  the  QHSSE  and  Risk  
Management  Departments,  and,  

� ensure  that  all  corrective  actions  are  fully  evaluated  and  implemented  to  prevent  similar  
incidents  from  occurring  in  the  future.  

 
Management  Notification  
 
The  sequence  of  activities  and  controls  for  management  notification  of  an  incident  are  as  follows:  

� Where  a  Country  is  also  a  Region,  it  is  appropriate  to  substitute  a  Division  for  Country.  
� In  all  cases,  a  District  or  Location  Manager  should  contact  his/her  immediate  supervisor.  
� If  a  particular  position  does  not  exist  in  a  Region,  skip  to  the  next  position  in  line.  Direct  

contact  to  the  next  reporting  level  is  appropriate  if  an  adjacent  reporting  level  (region  or  
product  line)  is  unavailable  or  as  necessary  due  to  circumstantial  necessity.  

� ALL  INCIDENTS  MUST  BE  VERBALLY  REPORTED  IMMEDIATELY  TO  LOCAL  
MANAGEMENT.  

 
Initial Notification Requirements 
 
The following departments must be notified as soon as possible, but no later than 24 hours, 
after an environmental incident of significant nature, which may attract media attention, 
require disclosure or monetary penalty to a government agency, or resulted in serious injury 
or loss of life or property: 

� Regional and Corporate QHSSE Department, 
� Regional and Corporate Legal Department, and the 
� Corporate Risk Management Department. 

 
Reporting requirements 
 
Supervisors or Environmental Team Leaders will submit reports on  the  Move  One  Hazardous  
Material  Spill  Report  Form (see Appendix B) on all environmental incidents involving: 

� Spills or Releases which exceed 50 gallons (189 liters) in volume spilled, 
� Spills or Releases in any volume which triggers a notification requirement to any 

government agency, 
� Spills or Releases which are not confined to the boundaries of Move One facilities (ex. 

Spills which migrate off-site), 
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� Any formal (written) Notice of Violation (NOV) issued by a regulatory agency to Move 
One, for alleged non-compliance with environmental laws, and, 

� Any Spill or Release which is considered an immediate threat to human health or the 
environment. 

 
All relevant data fields within the  Move  One  Hazardous  Material  Spill  Report  Form must be 
completed, including an accurate measurement of the Price of Non-Conformance (PONC), 
and the Root Cause Analysis. 
 
Responsibilities 
 
The Facility Supervisor or Environmental Team Leader: 

� Ensures that all reportable or “recordable” environmental incidents are entered on the  
Move  One  Hazardous  Material  Spill  Report  Form  

 
The Corporate and Regional QHSSE Departments: 

� Obtain a complete report as soon as possible on the incident, 
� Advise appropriate Company representatives of the situation, and 
� Monitor press and television coverage. 

 
The Legal Department assesses legal obligations and other responsibilities of the Company. 
 
Risk Management evaluates potential insurance coverage for the incident and ensures 
compliance with the requirements of any applicable policies. 
 
 
4.2 Notifying External Government Agencies        
 
Policy 
 
When appropriate to protect human health or the environmental, or required by law, the 
Corporate and/or Regional QHSSE Department and/or Senior Management informs the 
following of the current state of the incident: 

� Local community, and 
� Appropriate government agencies 

It is the Company’s policy to provide all required notifications in a timely manner and to make 
certain that the notification includes all information that may be necessary or helpful in 
responding to incidents. 
 
 
4.3 Working with Government Agencies         
 
Policy  
 
The Company’s policy is to establish and maintain a cooperative and factually accurate 
relationship with regulatory agencies. 
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Visitation Requests and Guidelines  
 
The Company’s QHSSE Department should be notified immediately of any request for a visit. 
 
An official of a country, state, federal, or other regulatory agency may come to your facility 
and request entry to conduct: 

� a review of your operations, 
� an inspection, and 
� an investigation. 

 
In the event that this occurs, the Location Manager or his/her designate should: 

� politely ask for identification 
� contact the Company’s QHSSE Department, with information regarding: 

-who is requesting , 
-what agency they represent, and 
-the information or issue related to the inquiry. 

 
Please also refer to Section 35 of the Move One Global Safety Manual: “Government 
Audits and Inspection and Outside Inquires”. 
 
    
 
4.4 Communicating with the Media         
 
Purpose 
 
The news media will frequently cover accidents or incidents at an industrial site. The 
Company is committed to establishing and maintaining a cooperative and factually accurate 
relationship with the news media in the event of an emergency situation. The Company's 
policy is to keep the local community informed of the facts of the particular situation as we 
know them through its officials, the appropriate agencies, and the press. 
 
Procedure 
 
Refer all questions from the media to the office of the Vice President of Communications and 
Investor Relations. Notify the VP or his/her designate of the contacts as they occur by 
telephone. 
 
Do not discuss the identity of fatalities with anyone, especially members of the news media 
who may be covering the incident. 
 
Use the following procedures to deal with the media. Employees' responsibilities are shaded. 
The local management or the office of the VP of Communications and Investor Relations 
and/or his/her designate will take all other actions. 
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Step   Action  

1   Employees  will  notify  their  local  management  of  the  incident  
immediately.  Furnish  whatever  relevant  information  is  available.  DO  
NOT  release  any  information  to  the  press.  If  asked,  refer  the  media  to  
your  supervisor  or  manager.  

2   The  local  manager  will  obtain  as  complete  a  report  as  possible  on  the  
incident  and  notify  the  proper  authorities,  his/her  supervisor  and  the  
legal  department.  

3   Gather  the  media  representatives  in  one  location.  Do  not  permit  the  
media  to  roam  freely.  

4   Keep  Company  phone  lines  open  for  emergency  communications  or  use  
by  civil  authorities.  Do  not  permit  the  media  to  use  Company  phone  lines  
to  file  stories.  

5   The  office  of  the  VP  of  Communications  and  Investor  Relations  and/or  
his/her  designate  will  monitor  media  coverage  and  determine  if  travel  is  
necessary.  They  will  brief  the  media  as  details  become  available  to  
prevent  unfounded  speculation,  exaggeration  or  panic  responses  from  
media  and/or  residents.  Keep  statements  honest  and  brief.  Do  not  
speculate.  

6   The  office  of  the  VP  of  Communications  and  Investor  Relations  and/or  
his/her  designate  will  release  the  names  and  addresses  of  fatalities  or  
injured  employees  to  the  proper  authorities  for  notification  of  next  of  kin.  
Do  not  release  this  information  to  the  media  
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5 WASTE MINIMIZATION AND WASTE MANAGEMENT      
 
Purpose  
 
This Chapter describes the Company policies relating to waste management and waste 
minimization. 
 
Policy  
 
The company recognizes that certain industrial processes generate waste, and these wastes 
must be properly managed to ensure minimal impact to the environment. The company also 
recognizes that waste in any form is an indication of inefficiency, and the Company will strive 
to find opportunities for waste minimization wherever possible. 
 
 
5.1 Waste Minimization           
 
Purpose 
 
Waste minimization is extremely important and all Company facilities should strive to 
reduce the toxicity and volumes of wastes generated. Waste minimization focuses on 
prevention of environmental impact as opposed to responding to an existing environmental 
problem. Waste Minimization and pollution prevention can result in significant cost savings to 
the Company, and limitations on future liabilities. 

� Each Company facility shall make every effort to reduce the toxicity and volume of 
wastes generated. 

� The following methods shall be used to minimize wastes: 
� Substitution of hazardous or toxic materials for non-hazardous or non-toxic 

materials. For example, company policy forbids the use of chlorinated solvents 
because suitable less toxic alternatives exist. 

� Recycling of industrial byproducts rather than disposing of them as waste. 
Examples include metal scrap, used oil, paper and cardboard, and batteries 
which can be readily recycled. 

� When purchasing raw materials or chemical products, consideration must be 
given to whether or not the material will be hazardous or non-hazardous waste if 
and when it becomes a waste. 

� Non-hazardous wastes should not be mixed with hazardous wastes. Mixing of 
hazardous and non-hazardous wastes increases the volume of hazardous waste 
for disposal. 

� For locations which use hydrocarbon solvents, spent solvents will be recycled by 
an approved vendor or when economically practical, spent solvents can be 
recycled in an on-site solvent distillation process. 

� Used oil shall be recycled or reclaimed whenever possible and in locations 
where suitable third party approved vendors exist. Used oil may be burned as 
heating oil if properly designed equipment is used and necessary permits are 
obtained. 
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5.2 Waste Handling, Storage, and Disposal        
 
Purpose  
 
Proper management of industrial wastes is essential to minimize impact to the environment 
and to limit the potential for future liability. The following procedures apply to the generation, 
storage, and disposal of industrial and hazardous wastes generated by Company operations. 
These wastes commonly include spent solvents, used oil, scrap metal, wash bay 
solids/sludge, paint wastes, used coolants, plating wastes, and obsolete chemical products. 
The following procedures are a minimum requirement. Each facility must comply with all 
country, state, and local laws and regulation pertaining to the management and disposal of 
industrial wastes. 
 
 
Definitions  
 
Hazardous Waste: Any waste material that exhibits the characteristic of corrosivity, 
flammability, reactivity, or toxicity. The specific regulatory definition of hazardous waste may 
vary from country to country. Contact your QHSSE department for assistance in properly 
characterizing wastes. 
 
Industrial Waste: Any waste generated from an industrial process, which when disposed of 
could cause negative impact to the environment. (ex. oil contaminated debris, sludge from 
oil/water separators, etc.) 
 
Waste Handling 
 
Each employee that handles industrial or hazardous waste shall be trained in proper waste 
management requirements. Facility personnel shall conduct operations in a manner that will 
minimize the toxicity and volume of waste generated. Refer to the Global Safety Manual for 
additional specific requirements related to the handling of hazardous materials. IF you are 
unsure of proper and safe waste handling procedures, THEN contact the Company QHSSE 
Department. 
 
Each facility shall; 

� ensure that employees who handle waste are properly trained, 
� thoroughly identify and inventory all industrial and hazardous wastes generated at the 

facility, and 
� properly characterize all industrial and hazardous wastes by either generator 

knowledge or analytical testing. 
 
Waste Storage 
Industrial and hazardous wastes must be carefully managed prior to off-site shipment to a 
Company approved disposal site. On-site disposal of industrial and hazardous wastes 
through burning or other method, is strictly prohibited. 
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Proper storage includes the following elements; 
� each industrial facility will have a designated waste storage area, which is located at 

least 5 meters from the property line and away from all ignition sources. 
� waste shall not be stored on the ground, but must be stored in approved waste 

containers in good condition. 
� each waste container must be properly labeled to accurately display the contents, 

associated hazards, and the date at which the waste was first placed in the container. 
Containers shall be marked with the words “hazardous waste” where applicable. 

� each waste container must be kept closed, except when adding waste to the container. 
Any rainwater that falls into an open waste container becomes part of the waste and 
increases disposal volumes and related costs. 

� waste containers in storage will be regularly inspected for leaks and inspections will be 
documented. 

� As a general rule, different types of wastes should not be mixed 
 
Waste Accumulation Areas 
 
All Company facilities which generate industrial and/or hazardous waste must establish a 
specific and separate waste accumulation area. This section describes the guidelines for 
setting up a container accumulation area, including: 

� location restrictions, 
� spill protection, 
� weather protection, and 
� accessibility and ventilation. 

 
Isolating the Storage Area: Check country and local regulations regarding the minimum 
required distances for isolating hazardous waste. Consider all country and local codes that 
apply to hazardous waste enclosures, including: 

� fire codes, 
� building codes, and 
� zoning codes. 

 
Company policy requires containers to be at least: 

� 5 meters from the property line AND 
� 20 meters from any occupied buildings on adjoining property. 

 
Several commercially available structures (e.g., sheds) have been designed specifically for 
storing hazardous waste, with built-in features including: 

� secondary containment, 
� security, 
� fire protection, and 
� weather protection. 

 
Minimizing Spills: Store containers on an impermeable surface such as concrete or asphalt 
to prevent soil and groundwater impact. 
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Consider engineering controls for collecting spills or leakage, including: 
� dikes, 
� curbs, 
� recessed floors, and 
� grated concrete drainage trenches. 

 
For outside storage, the containment structure must be able to hold 110% of the volume of 
the largest container. 
 
Weather Protection: All regulated waste containers should be protected from: 

� direct sunlight, 
� temperature extremes, and 
� rainwater. 

 
In areas of extreme temperatures, drums should be stored indoors in a climate-controlled 
setting. Prefabricated (movable) buildings or overhead roofs are recommended for weather 
protection. 
 
Location and Arrangement: Make sure the accumulation area is accessible to the vehicles 
that will transport waste in and out of the area. Allow enough aisle space for workers and 
equipment to move freely and provide adequate ventilation in enclosed accumulation areas. 
 
Waste Disposal 
 
The Company wishes to ensure that wastes generated by the Company are disposed of in a 
manner which minimizes impact to the environment. The Company also recognizes that 
improper off-site disposal poses the potential for significant future liability and related 
expense. On-site disposal of industrial and hazardous wastes through burning 
(excluding use oil for heating purposes/energy recovery) or other method, is strictly 
prohibited. 
 
Each facility shall: 

� Properly characterize and label each waste container prior to offering the waste for 
disposal. Contact the QHSSE department for assistance wit waste characterizations. 

� Ensure that only Company approved disposal vendors are utilized for the disposal of 
Company wastes. Contact your QHSSE department for a list of approved disposal 
vendors. 

 
Waste transporters and disposal vendors will be investigated to ensure that transportation 
and disposal of Company waste will be managed according to legal requirements and 
acceptable industry standards. 
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5.3 Selecting a Waste Transportation and Disposal Vendor      
 
Purpose  
 
This document clarifies: 

� who is responsible for choosing Treatment, Storage, and Disposal (TSD) facilities and 
� the criteria for selecting a TSD. 

 
Approved Vendors  
 
The following departments must approve each Treatment, Storage, and Disposal (TSD) 
company before the removal of wastes from facilities: 

� QHSSE 
� Legal AND Risk Management 

 
 
The Company’s Regional QHSSE Department: 

� maintains a list of approved TSDs for regulated waste, 
� is responsible for the final selection of TSDs, and 
� audits approved TSDs to ensure continued compliance with the selection criteria (see 

below). 
 
Facilities may submit requests for approval of regional TSDs to the Regional QHSSE 
Department. 
 
Selection Criteria 
 
To meet Company standards, a TSD facility must: 

� be able and willing to treat or dispose of the waste according to country, state, and 
local guidelines, 

� have adequate financial strength to manage future liabilities associated with past waste 
disposals, 

� provide the following documentation: 
� a copy of the TSD facility permit and a statement regarding renewal certification, 
� a copy of any contract they require a generator to execute, 
� a list of references in the generator’s industry and a statement of a financial 

guarantee as required, 
� information regarding any other financial protection requested by the Company, 

� provide the following information for each job: 
� methods of treatment or disposal for the waste in question, 
� whether any residues of the treatment will be hazardous, 
� how any residues will be handled, 
� cost estimates for treatment or disposal of the waste, 
� a list of any special requirements, such as special containers, equipment, 

scheduling, or transport requirements, 
� assist with manifesting and shipping documents, 
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� be willing to sign a Move One Service Agreement, and 
� maintain appropriate insurance coverage. 

 
 
5.4 Record Keeping            
 
Purpose  
 
This document describes the Company requirements for maintaining documentation of 
shipping industrial and hazardous waste. 
 
Maintaining Documentation  
 
Many laws require waste generators to keep documentation of the wastes they generate and 
how the wastes were managed. 
 
These records include: 

� signed copies of manifests, or other shipping and disposal documents from TSD 
facilities, 

� biennial, annual, and exception reports where applicable, 
� waste characterizations/determinations, 
� laboratory results, and 
� Material Safety Data Sheets. 

 
The waste generator is typically required to maintain these documents for 3 years; however, 
Company policy requires generators to keep them indefinitely. 
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6 WASTEWATER MANAGEMENT (STEAM CLEANING AND PRESSURE WASHING)  
 
Purpose  
 
On-site steam cleaning and pressure washing is a common industrial process to most 
Company facilities and therefore warrants a separate chapter in the Global Environmental 
Manual. This practice is also a significant source of pollution and potential liability when not 
managed properly. On-site steam cleaning and pressure washing operations must be 
performed using approved detergents in an area designed to properly collect and process 
wastewater. 
 
Minimizing Waste  
 
Optimum operational conditions for wastewater treatment systems require the reduction of 
solid waste and used oil materials in the wastewater stream. Facilities must reduce the waste 
generated during steam cleaning and pressure washing operations by taking practical 
measures such as: 

� recycling wastewater whenever possible, 
� minimizing water use and thereby minimizing volumes of wastewater for treatment or 

disposal, 
� performing washing operations only in approved locations, 
� only using approved detergents that are designed for use in the wastewater treatment 

system, and 
� disposing of wastes properly through only approved disposal vendors. 

 
 
6.1 Wastewater Management Options        
  
 
Acceptable Options 
 
There are four acceptable wastewater management options (listed by order of preference): 

� pretreatment followed by discharge to the sanitary sewer system, 
� wastewater recycling, 
� collection/containment for periodic off-site disposal, and 
� wastewater evaporation/incineration. 

 
Pretreatment followed by discharge to the sanitary sewer system (not to a stormwater 
system) is typically the most cost effective method for wastewater management at most 
facilities which have access to a suitable sanitary sewer connection, and therefore should be 
the first option considered. Regulatory Pretreatment Standards must be met prior to 
discharge, and a local permit may or may not be required based upon the nature and quantity 
of the discharge. All pretreatment requirements and permits must be obtained prior to 
discharge. 
 
Wastewater recycling involves collection and treatment of wastewater for reuse in 
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equipment cleaning operations. This is typically the most cost-effective option for facilities that 
generate larger quantities of wastewater and that lack access to suitable sanitary sewer 
systems. Periodic off-site disposal by an approved vendor is required to replenish water 
quality and to dispose of sludge generated in the recycling process. Biological wastewater 
treatment systems tend to work best for this approach. 
 
Collection and periodic off-site disposal may be an effective option for facilities with 
smaller quantity discharges and with access to cost effective off-site disposal options. Only 
Company approved disposal vendors should be used. 
 
Evaporation/Incineration of wastewater is typically energy intensive and the least cost-
effective approach. 
 
Due to the potential for soil and groundwater impact, Company facilities should not 
discharge equipment wash water to an on-site subsurface leach fields or septic 
systems that are designed for sanitary wastewater (effluent from toilets and showers). 
 
Contact your QHSSE Department for evaluation of appropriate wastewater treatment 
options available in your area. 
 
 
6.2 Washbay Criteria: Selecting the Washing Area       
 
Purpose  
 
The selection of an appropriate area to pressure wash or steam clean equipment is a key 
consideration in order to prevent contamination of Company owned or leased property and to 
prevent off-site impact from Company operations. The following requirements shall be 
adhered to. 
 
Selecting the Washing Area 
 
Steam cleaning and pressure washing operations must be performed in an approved and fully 
contained wash slab area to ensure proper: 

� drainage, 
� collection of wastewater, 
� treatment of wastewater, and 
� recycling or disposal of wastewater. 

 
Fully enclosed areas where steam cleaning operations are performed must have proper 
ventilation. 
 
If an adequate washbay is not present at the facility, wash vehicles and equipment at an 
approved off-site third-party washing facility. 
 
Steam cleaning and pressure washing operations are NOT permitted: 

� on surface soils, 
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� in unapproved contained areas, and 
� in areas where the wash water cannot be completely captured. 

 
All new construction of washing areas, and selection of wastewater treatment 
equipment shall be pre-approved by the Regional QHSSE Department in conjunction 
with Corporate QHSSE. 
 
Selection of Cleaning Agents/Detergents 
 
Detergents used in steam cleaning must: 

� be nonhazardous, 
� allow “quick release” of oil from water, and 
� be base-neutral (not acidic or caustic). 

 
Do NOT use the following materials for steam cleaning: 

� caustic materials, 
� hydrocarbon solvents, or 
� flammable or chlorinated solvent-based degreasers. 

 
 
6.3 Maintaining Wastewater Treatment Systems       
 
Purpose  
 
Sumps and wastewater treatment units must be inspected and maintained regularly to ensure 
optimum performance. This section covers waste treatment and maintenance guidelines for 
these systems. 
 
Sumps/Catch Basins 
 
Sumps or Catch Basins are impervious, sub-grade structures used to collect wastewater by 
gravity flow from the washbay into the sump/catch basin. A properly designed sump or catch 
basin is essential to proper wastewater treatment. A sump or catch basin can be designed 
with interior baffles to remove solids and floating oils from wastewater discharges. A properly 
designed, multi-compartment sump/catch basin, which effectively removes oil and solids from 
wastewater discharges, is the minimum requirement for wastewater treatment prior 
discharging wastewater from Company facilities. Many facilities will also require additional 
wastewater treatment system capacity to meet more stringent discharge requirements 
imposed by local authorities. Contact your local QHSSE representative for site specific 
wastewater treatment system requirements. 
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Properly Designed Sump/Catch Basin 
 
 
 

 
 
Do NOT use sumps to collect: 

� caustic or acidic materials, 
� flammable or chlorinated solvent-based degreasers, or 
� large quantities of used oil 

 
Cleaning and Maintaining Sumps 
 
Only approved Company and contract personnel who have received confined space entry 
training and certification may enter a sump (which meets the definition of a confined space-
see Safety Manual for definition of confined space entry) to perform maintenance or cleaning 
operations. 
 
To ensure optimal operating conditions, approved disposal companies should be used to 
remove sludge material from sumps/catch basins and trench drains on a routine, periodic 
basis. Do not allow excessive solids buildup with sumps/catch basins. 
 
The maintenance schedule will vary according to washing volumes and solids content but 
maintenance should be performed at least twice a year. An inadequately maintained sump, or 
a sump with excessive solids buildup, will cause wastewater treatment system malfunction. 
Whenever sumps/catch basins are emptied and pressure washed, they should be visually 
inspected to evaluate the integrity of the sump/catch basin, and to make necessary repairs 
prior to future use. Failure to repair a leaking sump/catch basin can result in soil and    
groundwater pollution. 
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For additional information about cleaning and maintaining sumps, contact the Company’s 
QHSSE Department. 
 
Treating Wash Water 
 
Washwater is the runoff from water used to clean equipment. All washwater generated in 
Company processes are industrial by nature and subject to regulations governing the 
discharge of industrial wastewater. A wastewater treatment system is required for all facilities 
that wash equipment and either discharge to the sanitary sewer, or recycle washwater for 
reuse. If there is any question as to whether or not this applies to your facility, please contact 
the QHSSE Department. 
 
Do NOT: 

� discharge washwater to surface soils or waters, or 
� discharge washwater to stormwater and sanitary sewers without proper discharge 

permits. 
 
Wastewater Treatment Systems 
 
These units receive the contents of the sump, and separate it into oil and water components. 
The treated water is then recycled or discharged into the municipal sewer system. 
Municipalities generally have regulations concerning the quantity of industrial wastewater a 
facility is allowed to discharge to a sewer system and the levels of specific contaminants that 
may be found in the wastewater. The Facilities Manager is ultimately responsible for abiding 
by all regulations. The Environmental Team Leader is responsible for maintaining all 
Wastewater Treatment Systems. Contact the QHSSE Department for assistance in obtaining 
required permits 
 
Inspecting the Wastewater Treatment System 
 
Inspect the wastewater treatment system regularly using the following procedure. 
 
Step   Action  

1   Check  the  pipes,  pumps,  and  seals  for  leaks  or  clogging.  
2   Verify  that  there  are  adequate  supplies  on  hand,  including:  

paper  filters  
carbon  
alum  
biological  media  
sodium  hypochlorite  (bleach)  
quick-­‐release/low  foaming  soap.  
Note:  sodium  hypochlorite  (bleach)  should  not  be  used  with  biological  wastewater  
treatment  systems  

3   Verify  that  all  equipment  is  maintained  according  to  the  manufacturer’s  guidelines.  
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Maintaining the Wastewater Treatment System 
 
Perform wastewater treatment system maintenance regularly as required by the Company’s 
QHSSE Department and the manufacturer. This will ensure proper operational conditions and 
chemical loading for treatment. Refer to the manufacturers operation manual for proper 
maintenance activities and required frequency of maintenance. Contact the QHSSE 
Department if you are unable to obtain a copy of the equipment manual. 
 
Maintenance can be performed by: 

� a designated trained Company employee, 
� an outside third party company certified by the system manufacturer and  approved by 

the Company’s QHSSE Department, or 
� a contracted environmental consultant. 

 
See Appendix A for the Facility Maintenance Schedule. 
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7 AIR EMISSIONS CONTROL 
 
Purpose 
 
Certain processes conducted by the Company emit air emissions that have the potential to 
impact human health and the environmental if not managed properly. The following general 
guidance is provided to allow personnel to recognize these processes and to gain a basic 
understanding of air pollution control measures typically taken. Country, State, and Local 
requirements may differ significantly from the guidance provided and should always be 
adhered to when differences exist. 
 
As an environmentally responsible Company and in accordance with the Montreal Protocol, 
all Company locations are banned from the use of substances that have the potential to 
deplete the stratospheric ozone layer. Ozone depleting chemicals are defined under 
Company policy as chlorofluorocarbons and chlorinated solvents. 
 
Typical Air Emission Sources 
 
Typical air emission sources which require specific air pollution capture/treatment devices or 
advanced ventilation measures are as follows; 

� grinding, cutting, and welding, 
� chemical manufacturing, 
� metal plating, 
� spray painting; and 
� any process which emits significant particulate matter (ex. Bulk sand storage, sand 

blasting, etc.) 
 
*This list is not all inclusive. Contact the QHSSE Department for a full evaluation of permitting 
requirements and required control measures. 
 
Air Emission Control Measures 
 
To control air emissions from sources that have the potential to impact human health or the 
environment, each facility shall: 

� Use appropriate equipment to control and capture air pollutants. For new facilities or 
new processes, the design, purchase, and installation of air pollution control equipment 
shall be considered and reviewed by the QHSSE department prior to construction. 

� Based on an emissions inventory for all air pollution sources at a facility, each facility 
with assistance from the QHSSE Department, will determine whether any sources are 
required to obtain a permit to operate. 

� Maintain and inspect air pollution control devices on a regular basis to ensure proper 
operation. For each piece of control equipment, the facility will develop written 
inspection and maintenance procedures, inspections, and schedules. 

� Operate air pollution control devices in accordance with manufacturers specifications 
 
Always contact the QHSSE department for specific guidance and consultation. 
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8 REAL ESTATE ASSESSMENT/ENVIRONMENTAL DUE DILIGENCE    
 
Purpose 
 
The ownership, leasing, transfer, use, or purchase of real estate may give rise to liabilities 
under environmental laws, which can greatly exceed the value of the property itself. 
Therefore, environmental considerations must be reviewed prior to making a decision to 
acquire or transfer property that may have been contaminated by prior operations. This 
document explains the requirements for scheduling, conducting, and documenting a routine 
environmental assessment of real estate. 
 
 
8.1 Scheduling and Conducting the Environmental Assessment     
 
Scheduling the Environmental Assessment 
 
A third party environmental site assessment shall be conducted on real estate to be 
purchased, on property of companies that may be acquired by merger or otherwise, on 
certain properties to be leased or otherwise used, and on real property that will be sold or no 
longer leased. The findings and conclusions of that assessment will be considered in 
decisions regarding such property. Because the nature and extent of any environmental 
liabilities associated with a particular transaction may greatly affect the entire transaction, 
environmental due diligence should be performed early in the transaction.  
 
The Company Real Estate Department and/or Legal Department will be responsible for 
contacting the Corporate QHSSE Department in a timely manner. Without unduly delaying the 
transaction, the Corporate QHSSE Department shall ensure that an appropriate 
environmental site assessment is conducted prior to the decision to acquire, lease, sublease, 
release or sell properties that meet any of the following criteria: 

� Property to be acquired by the Company either through a direct purchase of the 
property or through the acquisition of a company, 

� Property to be leased or subleased on which the Company will conduct manufacturing 
or maintenance activities, or otherwise will use hazardous substances, 

� Property to be leased or subleased where there is reason to believe that prior tenants 
may have violated environmental laws or contaminated the property, either accidentally 
or intentionally, 

� Property to be leased or subleased where there is intent to purchase the property at a 
later date, 

� Property to be sold on which storage and/or use of hazardous materials has occurred, 
and, 

� Property subject to lease or sublease by the Company where the Company intends to 
terminate its lease or sublease and there has been storage and/or use of hazardous 
materials by the Company 
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Conducting the Environmental Assessment  
 
The assessment will; 

� determine the potential for environmental claims and liabilities, 
� document the condition of the property at the time of the assessment, 
� determine what corrective action may be necessary, and, 
� establish a baseline of the environmental condition of the property at the time of the 

transaction. 
 
Environmental Assessment Reports 
 
Assessment reports are kept confidential and will be accessible only to the Company QHSSE, 
Real Estate and Legal Departments. The QHSSE, Legal and Real Estate Departments will 
make the reports available to third parties and to regulatory agencies on a case-by-case basis 
as dictated by the nature of the transaction. 
 
The Company QHSSE Department, in conjunction with the Legal and Real Estate 
Departments, as necessary, will review the reports and make recommendations concerning 
the transaction or further necessary action, as appropriate. 
 
 
8.2 New Construction and New Equipment        
 
Purpose  
 
This document describes the Company requirements for: 

� developing and building pollution controls, 
� building environmental structures, and 
� tracking environmental equipment. 

 
Development of Pollution Control Systems or Structures 
 
The QHSSE Department is responsible for developing and approving all pollution Control 
systems or structures. The QHSSE Department will provide design documentation if 
requested. All pollution control system or structure designs must be submitted to the QHSSE 
Department for review and approval before construction can begin. 
 
Environmental Structures  
 
Before construction, The QHSSE Department reviews and approves the design and 
construction plans for all environmental structures, including: 

� paint booths, 
� sumps (trench drains), 
� wash bays, 
� recycle systems, 
� waste water treatment systems; and 
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� containment/bunded areas. 
 
The QHSSE Department prepares or assists in preparing bid documents for environmental 
structures with the appropriate requirements and specifications. 
 
The QHSSE approval process must be documented properly. Without this documentation, the 
AFE (Authorization for Expenditure), whether Environmental or other, will not be approved. 
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9 CHEMICAL INVENTORIES          
 
Purpose  
 
Knowledge and control of chemical inventories at Company locations is necessary to facilitate 
sound emergency response planning, and to ensure that adequate protective measures are in 
place to prevent environmental incidents. Also, many countries that the Company operates 
within, have community right-to-know laws which require annual reporting of chemical 
inventories. Chemical Inventories are used by local emergency response agencies to assist 
and inform emergency response personnel with planning in the event of a release. 
 
Environmental Team Leader Responsibilities 
 
The facility Environmental Team Leader is responsible for reporting chemical inventories to 
regional QHSSE management or Corporate QHSSE on an annual basis. Chemical 
inventories must be provided to Regional QHSSE management by January 31st. Inventories 
will include maximum storage quantities for the preceding 12-month calendar year. Copies of 
relevant Material Safety Data Sheets must be attached to the chemical inventory. 
 
QHSSE Department Responsibilities 
 
QHSSE Regional Management will be responsible for the following; 

� evaluating completed chemical inventories and reporting relevant information to 
government agencies when required 

� evaluating completed chemical inventories to determine the need for emergency 
response planning, spill response planning, and the implementation of spill prevention 
measures 

� evaluating completed chemical inventories to determine opportunities for chemical 
substitution (less hazardous alternatives) and waste minimization. 

 
Reporting Thresholds 
 
Any hazardous material or substance which requires a Material Safety Data Sheet, and is 
stored in a quantity in excess of 10,000 pounds (4,536 kilograms), at any time during the 
calendar year, must be reported to the QHSSE Manager. Also, any hazardous material that is 
defined as an extremely hazardous substance (as listed in Appendix C), must be reported if 
stored at Company facilities in any quantity. 
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10 RECORD KEEPING AND MEASUREMENT OF ENVIRONMENTAL PERFORMANCE 
 
Purpose  
 
The Company recognizes that keeping accurate records of environmental documents is 
essential to demonstrate compliance with regulatory and Company environmental 
requirements. The Company also recognizes that measurement of environmental 
performance is essential to drive overall improvement, to increase focus on specific areas 
which require improvement, and to set specific goals for future performance. 
 
Scope 
 
All industrial use facilities are required to maintain complete and accurate environmental 
records, and produce them to the QHSSE Department upon request. 
 
 
10.1 Record Keeping 
 
Required Facility Environmental Records 
 
 
As a minimum requirement, each Company facility is required to maintain the following 
environmental records in chronological order. 

� An Environmental Aspects and Impacts Register, 
� Waste Disposal Records for Industrial Wastes including; 

- Waste shipment documents (manifests, consignment notes, etc.) 
- An annual summary describing all wastes generated by the facility and the volumes 
shipped, 

� Annual Chemical Inventory worksheets, 
� Copies of any environmental permits held by the facility, 
� Documentation of permit compliance (sample results, inspections, etc.), 
� Copies of any and all correspondence with regulatory agencies regarding 

environmental matters, and 
� An annual summary of natural resources consumed which includes at a minimum; 

electricity consumption (expressed in Kilowatt hours -kWh), natural gas consumption 
(expressed in therms), and fresh water consumption (expressed in gallons or liters). 
Natural resources should be conserved wherever possible to minimize impact to the 
environment and reduce facility operating costs. 

 
 
10.2 Measurement of Environmental Performance       
 
Key Performance Indicators 
 
As a minimum requirement, each Region is required to track the following Key Performance 
Indicators (KPI’s) in an effort to measure basic environmental performance: 
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Environmental Incidents – Number of spills/releases to the environment 
Environmental Incidents – Volume of spills/releases to the environment 
Environmental Incidents – Number of Violations/Citations 
Environmental Incidents – Monetary amount of penalty for Violations/Citations 
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HAZARDOUS MATERIAL SPILL REPORT FORM 

 
Instructions: Complete for any type of petroleum product or hazardous materials/waste spill.  Provide a copy of 
this report to QHSSE Mananger and management. 
 
1. Person Completing Spill Report: 

Name, Title, and Phone Number: __________________________________________________  

_____________________________________________________________________________  

 

2. General Spill Information (attach photos if applicable): 

Person Involved in Spill Incident: 

Name, Title, and Phone Number: __________________________________________________  

_____________________________________________________________________________  

Common Name of Spilled Substance: ______________________________________________  

Quantity Spilled (Estimate): _______________________________________________________  

Describe Concentration of Material (Estimate): _______________________________________  

Date of Spill: _____/_____/______ 

Time Spill Started: _____ AM _____ PM   Time Spill Ended: _____ AM _____ PM 

Estimated Value of Damage (if applicable): ___________________________________________ 

 
3. Spill Location and Conditions: 

Project Title: __________________________________________________________________  

Street Address, City: ____________________________________________________________  

Weather Conditions: ____________________________________________________________  

If Spill to Water: 

Name of Water Body (if ditch or culvert, identify the water body that the structure discharges to):  

_____________________________________________________________________________  

Identify the Discharge Point: ______________________________________________________  

Estimate the Depth and Width of the Water Body: _____________________________________  

Estimate Flow Rate (i.e. slow, moderate, or fast): _____________________________________  

Describe Environmental Damage (i.e., fish kill?): ______________________________________  

 
4. Actions taken: 

To Contain Spill: _______________________________________________________________  

To Cleanup Spill: _______________________________________________________________  

To Remove Cleanup Material: ____________________________________________________  

To Document Disposal: __________________________________________________________  

To Prevent Reoccurrence: _____________________________________________ __________ 

APPENDIX B: MOVE ONE HAZARDOUS MATERIAL 
SPILL REPORT FORM
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______________________________________________________________________________

______________ _______________________________________________________________ 

________________________________________________________________________ 
5. Reporting the Spill: 

Spills to water or soils that may be an immediate threat to health or the environment (i. e. explosive, flammable, 
toxic vapours, shalow ground water, nearby creek, etc.), call the appropriate Ecology Regional Office 
immediately. 
 
List all agencies contacted; include names, dates, and phone numbers for people you spoke with: 

_____________________________________________________________________________  

_____________________________________________________________________________  

_____________________________________________________________________________  

Record ERTS #, if issued by Ecology: ______________________________________________  

 
6. Person Responsible for Managing Termination/Closure of Spill: 

Name and Phone: ______________________________________________________________    

Address and Fax: ______________________________________________________________  

 
7. Additional Notes/Information (if necessary): 
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APPENDIX  C:  LIST  OF  EXTREMELY  HAZARDOUS  SUBSTANCES              
  

LIST  OF  EXTREMELY  HAZARDOUS  SUBSTANCES  
  

CAS*         EHS  NAME     
  
108054      Acetic  acid  ethenyl  ester  
75865        Acetone  cyanohydrin  
1752303      Acetone  thiosemicarbazide  
107028      Acrolein  
79061        Acrylamide  
107131      Acrylonitrile  
814686      Acrylyl  chloride  
111693      Adiponitrile  
116063      Aldicarb  
309002      Aldrin  
107186      Allyl  alcohol  
107119      Allylamine  
20859738      Aluminum  phosphide  
2763964      5-­‐(Aminomethyl)-­‐3-­‐isoxazolol  
54626        Aminopterin  
504245      4-­‐Aminopyridine  
78535        Amiton  
3734972      Amiton  oxalate  
7664417      Ammonia  
300629      Amphetamine  
62533        Aniline  
88051        Aniline,  2,4,6-­‐trimethyl-­‐  
7783702      Antimony  pentafluoride  
1397940      Antimycin  A  
86884        ANTU  
1303282      Arsenic  pentoxide  
1327533      Arsenic  trioxide  
1327533      Arsenous  oxide  
7784341      Arsenous  trichloride  
7784421      Arsine  
2642719      Azinphos-­‐ethyl  
86500        Azinphos-­‐methyl  
151564      Aziridine  
75558        Aziridine,  2-­‐methyl  
98873        Benzal  chloride  
98168        Benzenamine,  3-­‐(trifluoromethyl)-­‐  
98055        Benzenearsonic  acid  
100141      Benzene,  1-­‐(chloromethyl)-­‐4-­‐nitro-­‐  
584849      Benzene,  2,4-­‐diisocyanato-­‐1-­‐methyl-­‐  
91087        Benzene,  1,3-­‐diisocyanato-­‐2-­‐methyl-­‐  
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108985      Benzenethiol  
3615212      Benzimidazole,  4,5-­‐dichloro-­‐2-­‐(trifluoromethyl)-­‐  
98077        Benzoic  trichloride  
98077        Benzotrichloride  
100447      Benzyl  chloride  
140294      Benzyl  cyanide  
1464535      2,2'-­‐Bioxirane  
111444      Bis(2-­‐chloroethyl)  ether  
542881      Bis(chloromethyl)  ether  
534076      Bis(chloromethyl)  ketone  
4044659      Bitoscanate  
10294345      Borane,  trichloro-­‐  
7637072      Borane,  trifluoro-­‐  
10294345      Boron  trichloride  
7637072      Boron  trifluoride  
353424      Boron  trifluoride  compound  with  methyl  ether  (1:1)  
353424      Boron,  trifluoro[oxybis[methane]]-­‐,  (T-­‐4)-­‐  
28772567      Bromadiolone  
7726956      Bromine  
74839        Bromomethane  
4170303      2-­‐Butenal  
123739      2-­‐Butenal,  (e)-­‐  
1306190      Cadmium  oxide  
2223930      Cadmium  stearate  
7778441      Calcium  arsenate  
8001352      Camphechlor  
8001352      Camphene,  octachloro-­‐  
56257        Cantharidin  
51832        Carbachol  chloride  
1563662      Carbofuran  
75150        Carbon  disulfide  
75445        Carbonic  dichloride  
79221        Carbonochloridic  acid,  methylester  
108236      Carbonochloridic  acid,  1-­‐methylethyl  ester  
109615      Carbonochloridic  acid,  propylester  
786196      Carbophenothion  
57749        Chlordane  
470906      Chlorfenvinfos  
7782505      Chlorine  
24934916      Chlormephos  
999815      Chlormequat  chloride  
79118        Chloroacetic  acid  
107073      Chloroethanol  
627112      Chloroethyl  chloroformate  
67663        Chloroform  
542881      Chloromethyl  ether  



Page:  49

APPENDIX C: LIST OF EXTREMELY HAZARDOUS SUBSTANCES

 

107302      Chloromethyl  methyl  ether  
3691358      Chlorophacinone  
542767      3-­‐Chloropropionitrile  
1982474      Chloroxuron  
21923239      Chlorthiophos  
10025737      Chromic  chloride  
10210681      Cobalt  carbonyl  
62207765      Cobalt,  ((2,2'-­‐(1,2-­‐ethanediylbis(nitrilomethylidyne))bis(6-­‐  
         fluorophenylato))(2-­‐)-­‐N,N',O,O')-­‐  
64868        Colchicine  
56724        Coumaphos  
5836293      Coumatetralyl  
95487        o-­‐Cresol  
535897      Crimidine  
4170303      Crotonaldehyde  
123739      Crotonaldehyde,  (E)-­‐  
12002038      Cupric  acetoarsenite  
506683      Cyanogen  bromide  
506785      Cyanogen  iodide  
2636262      Cyanophos  
675149      Cyanuric  fluoride  
108918      Cyclohexanamine  
58899        Cyclohexane,  1,2,3,4,5,6-­‐hexachloro-­‐  
         ,(1.alpha.,2.alpha.,3.beta.,4.alpha.,5.alpha.,6.beta.)-­‐  
66819        Cycloheximide  
108918      Cyclohexylamine  
17702419      Decaborane(14)  
8065483      Demeton  
919868      Demeton-­‐S-­‐methyl  
1031149      Dialifor  
19287457      Diborane  
19287457      Diborane(6)  
110576      trans-­‐1,4-­‐Dichloro-­‐2-­‐butene  
110576      trans-­‐1,4-­‐Dichlorobutene  
111444      Dichloroethyl  ether  
542881      Dichloromethyl  ether  
149746      Dichloromethylphenylsilane  
696286      Dichlorophenylarsine  
62737        Dichlorvos  
141662      Dicrotophos  
1464535      Diepoxybutane  
814493      Diethyl  chlorophosphate  
297972      O,O-­‐Diethyl  O-­‐pyrazinyl  phosphorothioate  
71636        Digitoxin  
2238075      Diglycidyl  ether  
20830755      Digoxin  
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115264      Dimefox  
309002      1,4:5,8-­‐Dimethanonaphthalene,  1,2,3,4,10,10-­‐hexachloro-­‐1,4,4a,5,8,8a-­‐  
         hexahydro-­‐(1.alpha.,4.alpha.,4a.beta.,5.alpha.,8.alpha.,8a.beta.)-­‐  
60515        Dimethoate  
2524030      Dimethyl  chlorothiophosphate  
75785        Dimethyldichlorosilane  
57147        1,1-­‐Dimethyl  hydrazine  
57147        Dimethylhydrazine  
99989        Dimethyl-­‐p-­‐phenylenediamine  
2524030      Dimethyl  phosphorochloridothioate  
77781        Dimethyl  sulfate  
644644      Dimetilan  
88857        Dinitrobutyl  phenol  
534521      4,6-­‐Dinitro-­‐o-­‐cresol  
534521      Dinitrocresol  
88857        Dinoseb  
1420071      Dinoterb  
78342        Dioxathion  
82666        Diphacinone  
152169      Diphosphoramide,  octamethyl-­‐  
298044      Disulfoton  
514738      Dithiazanine  iodide  
541537      Dithiobiuret  
541537      2,4-­‐Dithiobiuret  
316427      Emetine,  dihydrochloride  
115297      Endosulfan  
2778043      Endothion  
72280        Endrin  
106898      Epichlorohydrin  
2104645      EPN  
50146        Ergocalciferol  
379793      Ergotamine  tartrate  
107153      1,2-­‐Ethanediamine  
79210        Ethaneperoxoic  acid  
1622328      Ethanesulfonyl  chloride,  2-­‐chloro-­‐  
505602      Ethane,  1,1'-­‐thiobis[2-­‐chloro-­‐  
16752775      Ethanimidothioic  acid,  N-­‐[[methylamino)carbonyl]  
10140871      Ethanol,  1,2-­‐dichloro-­‐,  acetate  
563122      Ethion  
13194484      Ethoprop  
13194484      Ethoprophos  
538078      Ethylbis(2-­‐chloroethyl)amine  
107120      Ethyl  cyanide  
107153      Ethylenediamine  
371620      Ethylene  fluorohydrin  
151564      Ethyleneimine  
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75218        Ethylene  oxide  
542905      Ethylthiocyanate  
22224926      Fenamiphos  
115902      Fensulfothion  
4301502      Fluenetil  
7782414      Fluorine  
640197      Fluoroacetamide  
144490      Fluoroacetic  acid  
62748        Fluoroacetic  acid,  sodium  salt  
359068      Fluoroacetyl  chloride  
51218        Fluorouracil  
944229      Fonofos  
50000        Formaldehyde  
107164      Formaldehyde  cyanohydrin  
23422539      Formetanate  hydrochloride  
2540821      Formothion  
17702577      Formparanate  
21548323      Fosthietan  
3878191      Fuberidazole  
110009      Furan  
13450903      Gallium  trichloride  
58899        Hexachlorocyclohexane  (gamma  isomer)  
77474        Hexachlorocyclopentadiene  
4835114      Hexamethylenediamine,  N,N'-­‐dibutyl-­‐  
302012      Hydrazine  
57147        Hydrazine,  1,1-­‐dimethyl-­‐  
60344        Hydrazine,  methyl-­‐  
74908        Hydrocyanic  acid  
7664393      Hydrofluoric  acid  
7647010      Hydrogen  chloride  (gas  only)  
74908        Hydrogen  cyanide  
7664393      Hydrogen  fluoride  
7722841      Hydrogen  peroxide  (Conc.>  52%)  
7783075      Hydrogen  selenide  
7783064      Hydrogen  sulfide  
123319      Hydroquinone  
13463406      Iron  carbonyl  (Fe(CO)5),  (TB-­‐5-­‐11)-­‐  
13463406      Iron,  pentacarbonyl-­‐  
297789      Isobenzan  
78820        Isobutyronitrile  
102363      Isocyanic  acid,  3,4-­‐dichlorophenyl  ester  
465736      Isodrin  
55914        Isofluorphate  
4098719      Isophorone  diisocyanate  
108236      Isopropyl  chloroformate  
119380      Isopropylmethylpyrazolyl  dimethylcarbamate  
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556616      Isothiocyanatomethane  
78977        Lactonitrile  
21609905      Leptophos  
541253      Lewisite  
58899        Lindane  
7580678      Lithium  hydride  
109773      Malononitrile  
12108133      Manganese,  tricarbonyl  methylcyclopentadienyl  
51752        Mechlorethamine  
950107      Mephosfolan  
2032657      Mercaptodimethur  
1600277      Mercuric  acetate  
7487947      Mercuric  chloride  
21908532      Mercuric  oxide  
10476956      Methacrolein  diacetate  
760930      Methacrylic  anhydride  
126987      Methacrylonitrile  
920467      Methacryloyl  chloride  
30674807      Methacryloyloxyethyl  isocyanate  
10265926      Methamidophos  
62759        Methanamine,  N-­‐methyl-­‐N-­‐nitroso-­‐  
107302      Methane,  chloromet7hoxy-­‐  
624839      Methane,  isocyanato-­‐        
542881      Methane,  oxybis[chloro-­‐  
594423      Methanesulfenyl  chloride,  trichloro-­‐  
558258      Methanesulfonyl  fluoride  
509148      Methane,  tetranitro-­‐  
74931        Methanethiol  
67663        Methane,  trichloro-­‐  
57749        4,7-­‐Methanoindan,  1,2,3,4,5,6,7,8,8-­‐octachloro-­‐2,3,3a,4,7,7a-­‐hexahydro-­‐  
950378      Methidathion  
2032657      Methiocarb  
16752775      Methomyl  
151382      Methoxyethylmercuric  acetate  
74839        Methyl  bromide  
80637        Methyl  2-­‐chloroacrylate  
79221        Methyl  chlorocarbonate  
79221        Methyl  chloroformate  
60344        Methyl  hydrazine  
624839      Methyl  isocyanate  
556616      Methyl  isothiocyanate  
75865        2-­‐Methyllactonitrile  
74931        Methyl  mercaptan  
502396      Methylmercuric  dicyanamide  
298000      Methyl  parathion  
3735237      Methyl  phenkapton  
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676971      Methyl  phosphonic  dichloride  
556649      Methyl  thiocyanate  
75796        Methyltrichlorosilane  
78944        Methyl  vinyl  ketone  
1129415      Metolcarb  
7786347      Mevinphos  
315184      Mexacarbate  
50077        Mitomycin  C  
6923224      Monocrotophos  
2763964      Muscimol  
505602      Mustard  gas  
13463393      Nickel  carbonyl  
54115        Nicotine  
65305        Nicotine  sulfate  
7697372      Nitric  acid  
10102439      Nitric  oxide  
98953        Nitrobenzene  
1122607      Nitrocyclohexane  
10102440      Nitrogen  dioxide  
10102439      Nitrogen  oxide  (NO)  
62759        N-­‐Nitrosodimethylamine  
62759        Nitrosodimethylamine  
991424      Norbormide  
0         Organorhodium  Complex  (PMN-­‐82-­‐147)  
630604      Ouabain  
23135220      Oxamyl  
78717        Oxetane,  3,3-­‐bis(chloromethyl)-­‐  
75218        Oxirane  
106898      Oxirane,  (chloromethyl)-­‐  
75569        Oxirane,  methyl-­‐  
2497076      Oxydisulfoton  
10028156      Ozone  
1910425      Paraquat  dichloride  
2074502      Paraquat  methosulfate  
56382        Parathion  
298000      Parathion-­‐methyl  
12002038      Paris  green  
19624227      Pentaborane  
2570265      Pentadecylamine  
79210        Peracetic  acid  
594423      Perchloromethyl  mercaptan  
108952      Phenol  
64006        Phenol,  3-­‐(1-­‐methylethyl)-­‐,  methylcarbamate  
4418660      Phenol,  2,2'-­‐thiobis[4-­‐chloro-­‐6-­‐methyl-­‐  
58366        Phenoxarsine,  10,10'-­‐oxydi-­‐  
696286      Phenyl  dichloroarsine  
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59881        Phenylhydrazine  hydrochloride  
62384        Phenylmercuric  acetate  
62384        Phenylmercury  acetate  
2097190      Phenylsilatrane  
103855      Phenylthiourea  
298022      Phorate  
4104147      Phosacetim  
947024      Phosfolan  
75445        Phosgene  
13171216      Phosphamidon  
7803512      Phosphine  
2703131      Phosphonothioic  acid,  methyl-­‐,  O-­‐ethyl  O-­‐(4-­‐(methylthio)phenyl)  ester  
50782699      Phosphonothioic  acid,  methyl-­‐,  S-­‐(2-­‐(bis(1-­‐methylethyl)amino)ethyl)  O-­‐  
         ethyl  ester  
2665307      Phosphonothioic  acid,  methyl-­‐,  O-­‐(4-­‐nitrophenyl)  O-­‐phenyl  ester  
62737        Phosphoric  acid,  2-­‐dichloroethenyl  dimethyl  ester  
3254635      Phosphoric  acid,  dimethyl  4-­‐(methylthio)  phenyl  ester  
13194484      Phosphorodithioic  acid  O-­‐ethyl  S,S-­‐dipropyl  ester  
56382        Phosphorothioic  acid,  O,O-­‐diethyl-­‐O-­‐(4-­‐nitrophenyl)  ester  
2587908      Phosphorothioic  acid,  O,O-­‐dimethyl-­‐5-­‐(2-­‐(methylthio)ethyl)ester  
7719122      Phosphorous  trichloride  
7723140      Phosphorus  
10025873      Phosphorus  oxychloride  
10026138      Phosphorus  pentachloride  
7719122      Phosphorus  trichloride  
10025873      Phosphoryl  chloride  
57476        Physostigmine  
57647        Physostigmine,  salicylate  (1:1)  
124878      Picrotoxin  
110894      Piperidine  
23505411      Pirimifos-­‐ethyl  
75741        Plumbane,  tetramethyl-­‐  
10124502      Potassium  arsenite  
151508      Potassium  cyanide  
506616      Potassium  silver  cyanide  
2631370      Promecarb  
107120      Propanenitrile  
78820        Propanenitrile,  2-­‐methyl-­‐  
106967      Propargyl  bromide  
107028      2-­‐Propenal  
107119      2-­‐Propen-­‐1-­‐amine  
107131      2-­‐Propenenitrile  
126987      2-­‐Propenenitrile,  2-­‐methyl-­‐  
107186      2-­‐Propen-­‐1-­‐ol  
814686      2-­‐Propenoyl  chloride  
57578        beta-­‐Propiolactone  
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107120      Propionitrile  
542767      Propionitrile,  3-­‐chloro-­‐  
70699        Propiophenone,  4'-­‐amino  
109615      Propyl  chloroformate  
75558        Propyleneimine  
75569        Propylene  oxide  
2275185      Prothoate  
129000      Pyrene  
504245      Pyridine,  4-­‐amino-­‐  
140761      Pyridine,  2-­‐methyl-­‐5-­‐vinyl-­‐  
1124330      Pyridine,  4-­‐nitro-­‐,  1-­‐oxide  
53558251      Pyriminil  
14167181      Salcomine  
107448      Sarin  
7783008      Selenious  acid  
7791233      Selenium  oxychloride  
563417      Semicarbazide  hydrochloride  
3037727      Silane,  (4-­‐aminobutyl)diethoxymethyl-­‐  
75774        Silane,  chlorotrimethyl-­‐  
75785        Silane,  dichlorodimethyl-­‐  
75796        Silane,  trichloromethyl-­‐  
7631892      Sodium  arsenate  
7784465      Sodium  arsenite  
26628228      Sodium  azide  (Na(N3))  
124652      Sodium  cacodylate  
143339      Sodium  cyanide  (Na(CN))  
62748        Sodium  fluoroacetate  
13410010      Sodium  selenate  
10102188      Sodium  selenite  
10102202      Sodium  tellurite  
900958      Stannane,  acetoxytriphenyl-­‐  
57249        Strychnine  
60413        Strychnine,  sulf  
3689245      Sulfotep  
3569571      Sulfoxide,  3-­‐chloropropyl  octyl  
7446095      Sulfur  dioxide  
7783600      Sulfur  fluoride  (SF4),  (T-­‐4)-­‐  
7664939      Sulfuric  acid  
7783600      Sulfur  tetrafluoride  
7446119      Sulfur  trioxide  
77816        Tabun  
7783804      Tellurium  hexafluoride  
107493      TEPP  
13071799      Terbufo  
3689245      Tetraethyldithiopyrophosphate  
78002        Tetraethyl  lead  
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107493      Tetraethyl  pyrophosphate  
597648      Tetraethyltin  
75741        Tetramethyllead  
509148      Tetranitromethane  
6533739      Thallium(I)  carbonate  
7791120      Thallium  chloride  TlCl  
7446186      Thallium(I)  sulfate  
10031591      Thallium  sulfate  
6533739      Thallous  carbonate  
7791120      Thallous  chloride  
2757188      Thallous  malonate  
7446186      Thallous  sulfate  
2231574      Thiocarbazide  
556649      Thiocyanic  acid,  methyl  ester  
39196184      Thiofanox  
74931        Thiomethanol  
297972      Thionazin  
108985      Thiophenol  
79196        Thiosemicarbazide  
5344821      Thiourea,  (2-­‐chlorophenyl)-­‐  
614788      Thiourea,  (2-­‐methylphenyl)-­‐  
86884        Thiourea,  1-­‐naphthalenyl-­‐  
7550450      Titanium  chloride  (TiCl4)  (T-­‐4)-­‐  
7550450      Titanium  tetrachloride  
584849      Toluene-­‐2,4-­‐diisocyanate  
91087        Toluene-­‐2,6-­‐diisocyanate  
8001352      Toxaphene  
1031476      Triamiphos  
24017478      Triazofos  
76028        Trichloroacetyl  chloride  
1558254      Trichloro(chloromethyl)silane  
27137855      Trichloro(dichlorophenyl)silane  
115219      Trichloroethylsilane  
594423      Trichloromethanesulfenyl  chloride  
327980      Trichloronate  
98135        Trichlorophenylsilane  
998301      Triethoxysilane  
75774        Trimethylchlorosilane  
824113      Trimethylolpropane  phosphite  
1066451      Trimethyltin  chloride  
639587      Triphenyltin  chloride  
555771      Tris(2-­‐chloroethyl)amine  
2001958      Valinomycin  
1314621      Vanadium  pentoxide  
108054      Vinyl  acetate  
108054      Vinyl  acetate  monomer  
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81812        Warfarin  
129066      Warfarin  sodium  
28347139      Xylylene  dichloride  
58270089      Zinc,  dichloro(4,4-­‐dimethyl-­‐  
         5((((methylamino)carbonyl)oxy)imino)pentanenitrile)-­‐,  (T-­‐4)-­‐  
1314847      Zinc  phosphide  
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